
RURAL SUPPORT PROGRAMMES NETWORK (RSPN) 

 

JOB DESCRIPTION HR#002 

1.0 Position Summary  

1.1 Position: Project Manager Legal Empowerment  1.2 Project: Strengthening legal empowerment in rural 

communities through community based Paralegals  

1.3 Category/Grade: M-4  1.4 Duty Station: Islamabad with frequent travel to the 

project areas in Punjab Districts (Bahawalpur and Rajanpur) 

1.5 Reporting to: Manager Special Projects Wing, RSPN 

2.0 Job Responsibilities  

1. Lead the process of preparing the project work plan ensuring that all agreed activities and targets have been 

included in the plan 

2. Coordination with RSPN and NRSP management to and ensure that field teams have required resources for the 

implementation of the project 

3. Provide strategic direction to partner RSP (NRSP) and district level team for effective implementation of the project 

activities and ensure that all agreed targets have been achieved within given time period and with agreed financial 

resources 

4. Ensure that the Legal Empowerment Officers/Capacity Building Officers, Social Organizers and Community Based 

Paralegals are working according to set protocols/limits of the projects and are not involved in providing services 

beyond project limits; 

5. Undertake regular field visits, Identify gaps in project implementation and provide technical support for effective 

implementation of activities especially for case handling by community based paralegals and staff and record 

keeping in data base. 

6. Provide support to NRSP’s project teams for capacity building events of paralegal and LSOs and seek the support of 

SRSP and other organization for these training events. 

7. Facilitate the district team in fostering linkages with relevant Government Departments i.e. Health, Social welfare, 

District Legal Empowerment Committees (DLECs), Police, Bar associations etc; 

8. Documentation of the project activities, issues/problems (activities, number of cases and types), and lessons learnt, 

case studies etc; 

9. Close coordination with field teams to make sure that cases are handled properly and are being updated in sales 

force software  

10. Update On weekly basis submit the Facebook updates to RSPN’s communication office; 

11. Coordination with FOISP and other legal aid organizations to tap the available opportunities for capacity building 

of RSPN and NRSP teams on legal empowerment and relevant themes; 

12. Compile and submit a progress report on prescribed format to the donor and management as per given time lines; 

13. Any other task assigned by the Supervisor/Management. 

3.0 Required Qualifications, Skill and Experience  

3.1 Education: Masters degree in Social Sciences or equivalent qualification from a recognised university. Candidates 

having degree in Law and human rights will be given preference 

3.2 Skills: Team management, project management and excellent report writing and coordination skills. The candidates 

must have deep understanding of paralegal legal and access to justice relate issues of Pakistan. Candidate must have deep 

understanding about local culture, Human and women rights, issues and related national and provincial laws. The 

candidate must have proficiency in English and Urdu languages. 

3.3 Experience: 4-5 years experience to work on projects related to legal empowerment, Human Rights, rural women 

issues projects. The candidate must have understanding about working of Alternative Dispute Resolution (ADR) 

mechanisms at rural areas of Pakistan. The candidate must have understanding and experience of the Community based 

Paralegals model.   
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